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CPT® Assistant Editorial Board Nomination Requirements

Please sign and return this form to Caitlin Mora at Caitlin.Mora@ama-assn.org by Friday, September 6, 2024.

Duties/Responsibilities include:

1. Active and informed participation in Board business.

2. Conduct Board business in an unbiased and open fashion.

3. Participation in work groups and similar special projects as requested by the Chair of the Board; serve as lead when requested.

4. Represent the interests of the Board and the CPT code set throughout all CPT processes and not represent a specialty or organizational interest when participating in Board business.

5. Provide both specialized expertise and broad professional perspectives in conducting the work of the Board.

6. Actively prepare for and participate in each meeting of the Board, including but not limited to prior review of each potential article and provision of written comments for the prior review of the entire Board, when appropriate.

7. Attend all regularly scheduled Board meetings (face-to-face and regularly scheduled phone conferences) per year, excluding one permitted absence per year.

8. Respond consistently and in a timely manner to communications and requests by AMA staff and by other Board members.

9. Participate in Board member evaluations and other quality initiatives (e.g., strategic planning sessions). 
















Position Dimensions Selection Criteria:

A. Current license to practice in the U.S. (required).  (Waived if non-MD/DO)

B. Current AMA member (preferred).  (Waived if non-MD/DO)

C. Agree to comply with the rules, policies and procedures of the Board, and with the AMA guidelines for travel expenses (required).

D. Willingness to participate in an AMA orientation session and/or mentoring by current Board members (required).

E. Appropriate disclosure of conflict of interest (required).

F. Current involvement in direct patient care (preferred, as applicable).

G. Previous coding experience (e.g., coding committees and technical coding education faculty, or other credentials that bear on coding) (preferred).

H. Ability to proficiently utilize pertinent software applications (e.g., Word, Excel, PowerPoint), e-mail, and commonly available web browsers.


I have read the foregoing and hereby agree to comply with the described duties/responsibilities if elected/confirmed and that I meet the criteria outlined in this document.

					

Signature							             Date
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